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	JOB TITLE
	Corporate Accountant (Treasury)

	REPORTS TO
	Head of Financial Operations

	DIRECT REPORTS
	Three 

	INDIRECT REPORTS
	None

	
	

	PURPOSE OF THE JOB ROLE

	
To assist the Head of Financial Operations in ensuring the Council manages its cash effectively, minimising risk while reducing borrowing and delivering the debt management strategy. You will take responsibility for the bank reconciliation and associated tasks (e.g. petty cash floats, purchase cards) and coordinate a team of three in this task. You will deputise for the Head if Financial Operations where required, and you will recognise the importance of a strong financial control environment.





	

	MAIN DUTIES AND RESPONSIBILITIES

	
Service delivery accountabilities

1. Deputise for the Head of Financial operations where required, helping deliver accurate, robust and timely cash flow forecasting to ensure cash balances are deployed to achieve maximum value.

2. Coordinate the monthly bank reconciliation, ensuring any variances are investigated and resolved.

3. Recognise the importance of a strong financial control environment and complete other reconciliations where required.

4. Ensure a relentless focus on efficient processes and procedures is maintained, and implement changes to these processes where identified.

5. Support the Head of Financial Operations in providing VAT advice.

6. Support the Head of Financial Operations in supporting budget setting / medium term financial planning, particularly in areas that relate to cash management, such as investment income and loan interest costs.

7. Respond to audit (internal and external) requests in a timely manner.

8. Complete government returns when required.

9. Lead and inspire the team who will assist you with these tasks.



	This job description outlines the main duties and responsibilities but does not detail every task required for service delivery. You may be asked to take on additional duties at an equivalent level, on a temporary or permanent basis.

	

	GENERAL RESPONSIBILITIES

	Standard responsibilities that apply to all council staff or specific groups are set out in the Employee Handbook, these include:

	· Corporate management
· Information governance compliance
· Whistleblowing
· General Safeguarding Statement
· Project and work management
· Working in a team
	· Risk management including Health & Safety
· Business continuity
· Equality of Opportunity
· Our corporate values 
· Budget management
· Specific responsibilities for managers



Local operating procedures and specific activities/tasks will be supplied by the service.

	

	PERSON SPECIFICATION


	Qualifications/Education/Training 
	CCAB Fully Qualified Professional Accountant (CIPFA, ACCA, ICAEW, CIMA)

Commitment to CPD. Demonstrable Post Qualification Development.

	Experience 
	Current and in-depth knowledge of Local Government finance.

Knowledge of the importance of a strong internal control environment, and a commitment to excellence in this area.

Experience of completing complex bank reconciliations (desirable)

Previous experience of managing a team. (desirable)



	Skills, Abilities and Competencies 
	
Proficient in IT.  Proficient in MS office packages, including Outlook, Teams, Word and Excel to an advanced level.

Able to manage and prioritise own workload, 
work to deadlines, make independent decisions, work on own initiative.

Communication and interpersonal skills both verbal and written. Ability to communicate complex issues in a clear concise way. 

Drive and commitment to provide an excellent service to internal and external customers.

Flexible approach to working to meet and accommodate critical deadlines.


	Specific Working Requirements
	

	
	

	OTHER/SPECIAL REQUIREMENTS FOR THIS ROLE 

	DBS check required for this role
	Basic

	Is this role “politically restricted”?
	No

	

	ADDITIONAL JOB DETAILS

	Job Grade
	Grade 9

	Directorate
	Resources

	Service Area
	Finance



Humility, Empower, Respect, One Team.

Humility, Empower, Respect, One Team.
image1.png
www.sbwm gov.uk

RojalBoro
W indior
Vaidenresd




